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To whom it may concern,
| am writing to express my deep concern about the recent change

made by Pittsburgh Train Station.

The station had traditional ticket offices with staff before, but these

have been replaced with ticket vending machines.

However, individuals who are unfamiliar with these machines are now

experiencing difficulty accessing the railway services.

Since these individuals heavily relied on the staff assistance to be able

to travel, they are in great need of ticket offices with staff in the

station.

Therefore, | am urging you to consider reopening the ticket offices.

With the staff back in their positions, many people would regain

access to the railway services.

| look forward to your prompt attention to this matter and a positive

resolution.

Sincerely, Sarah Roberts
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Dear Reader,

We always appreciate your support.

As you know, our service is now available through an app.

There has never been a better time to switch to an online

membership of TourTide Magazine.

At a 50% discount off your current print subscription, you can access

a full year of online reading.

Get new issues and daily web pieces at TourTide.com, read or listen
to TourTide Magazine via the app, and get our members--only

newsletter.

You'll also gain access to our editors’ selections of the best articles.

Join today!

Yours,

TourTide Team
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Dear Ms. MacAlpine,
| was so excited to hear that your brand is opening a new shop on

Bruns Street next month.

| have always appreciated the way your brand helps women to feel

more stylish and confident.

| am writing in response to your ad in the Bruns Journal.

| graduated from the Meline School of Fashion and have worked as a

sales assistant at LoganMart for the last five years.

During that time, I've developed strong customer service and sales
skills, and now | would like to apply for the sales position in your

clothing store.

| am available for an interview at your earliest convenience.

| look forward to hearing from you.

Thank you for reading my letter.

Yours sincerely,

Grace Braddock
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Dear Professor Sanchez,
My name is Ellis Wight, and I'm the director of the Alexandria Science

Museum.

We are holding a Chemistry Fair for local middle school students on

Saturday, October 28.

The goal of the fair is to encourage them to be interested in science

through guided experiments.

We are looking for college students who can help with the

experiments during the event.

| am contacting you to ask you to recommend some students from
the chemistry department at your college who you think are qualified

for this job.

With their help, I'm sure the participants will have a great experience.

| look forward to hearing from you soon.

Sincerely,

Ellis Wight
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ACC Travel Agency Customers:

Have you ever wanted to enjoy a holiday in nature?

This summer is the best time to turn your dream into reality.

We have a perfect travel package for you.

This travel package includes special trips to Lake Madison as well as

massage and meditation to help you relax.

Also, we provide yoga lessons taught by experienced instructors.

If you book this package, you will enjoy all this at a reasonable price.

We are sure that it will be an unforgettable experience for you.

If you call us, we will be happy to give you more details.
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To whom it may concern,

| am a resident of the Blue Sky Apartment.

Recently | observed that the kid zone is in need of repairs.

| want you to pay attention to the poor condition of the playground
equipment in the zone.

The swings are damaged, the paint is falling off, and some of the
bolts on the slide are missing.

The facilities have been in this terrible condition since we moved
here.

They are dangerous to the children playing there.

Would you please have them repaired?

| would appreciate your immediate attention to solve this matter.

Yours sincerely,

Nina Davis
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Dear Mr. Krull,

| have greatly enjoyed working at Trincom Enterprises as a sales
manager.

Since | joined in 2015, | have been a loyal and essential member of
this company, and have developed innovative ways to contribute to

the company.

Moreover, in the last year alone, | have brought in two new major

clients to the company, increasing the company's total sales by 5%.

Also, | have voluntarily trained 5 new members of staff, totaling 35

hours.

| would therefore request your consideration in raising my salary,
which | believe reflects my performance as well as the industry

average.

| look forward to speaking with you soon.

Kimberly Morss
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Dear Parents|Guardians,

Class parties will be held on the afternoon of Friday, December 16th,

2022.

Children may bring in sweets, crisps, biscuits, cakes, and drinks. We

are requesting that children do not bring in home-cooked or

prepared food.

All food should arrive in a sealed packet with the ingredients clearly

listed.

Fruit and vegetables are welcomed if they are pre--packed in a sealed

packet from the shop.

Please DO NOT send any food into school containing nuts as we

have many children with severe nut allergies.

Please check the ingredients of all food your children bring carefully.

Thank you for your continued support and cooperation.

Yours sincerely,

Lisa Brown, Headteacher
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Dear Ms. Robinson,

The Warblers Choir is happy to announce that we are invited to

compete in the International Young Choir Competition.

The competition takes place in London on May 20.

Though we wish to participate in the event, we do not have the

necessary funds to travel to London.

So we are kindly asking you to support us by coming to our

fundraising concert.

It will be held on March 26.

In this concert, we shall be able to show you how big our passion

for music is.

Thank you in advance for your kind support and help.

Sincerely,

Arnold Reynolds
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To the school librarian,

| am Kyle Thomas, the president of the school's English writing club.

| have planned activities that will increase the writing skills of our

club members.

One of the aims of these activities is to make us aware of various

types of news media and the language used in printed newspaper

articles.

However, some old newspapers are not easy to access online.

It is, therefore, my humble request to you to allow us to use old

newspapers that have been stored in the school library.

| would really appreciate it if you grant us permission.

Yours truly,

Kyle Thomas
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Dear Mr. Dennis Brown,

We at G&D Restaurant are honored and delighted to invite you to

our annual Fall Dinner.

The annual event will be held on October 1st, 2021 at our restaurant.

At the event, we will be introducing new wonderful dishes that our

restaurant will be offering soon.

These delicious dishes will showcase the amazing talents of our gifted

chefs.

Also, our chefs will be providing cooking tips, ideas on what to buy

for your kitchen, and special recipes.

We at G&D Restaurant would be more than grateful if you can make

it to this special occasion and be part of our celebration.

We look forward to seeing you. Thank you so much.

Regards,

Marcus Lee, Owner - G&D Restaurant

Dennis Brown M|7H.
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Dear Mr. Jones,

| am James Arkady, PR Director of Nernter Corporation.

We are planning to redesign our brand identity and launch a new

logo to celebrate our 10th anniversary.

We request you to create a logo that best suits our company's core

vision, 'To inspire humanity.’

| hope the new logo will convey our brand message and capture the

values of Nernter.

Please send us your logo design proposal once you are done with it.

Thank you.

Best regards,

James Arkady

Jones MOf|A.

XM= KHJ Corporation2| 825 O|A James Arkady YULICE X3 Z|Ate| ZE 10FHE 71E3H7| fISHAM X3| 2|Af

Y HEE oAl A8t ME2R 208 WEY AZYLCH X3 2 Atel sy HIF 'QAFOHE NYSHAHE 7t &

ENE M e FA|IZ7|E @™TLCL MEL 207 M3 A EME HA| X|E st KHIQ 7HXE H
o

gdste iz M gofA 20 Cixte MAME 2L FHAIR ZARLCH

James Arkady E&

_13_




_14_



1-1
To whom it may concern,
BHA KE2H,

| am writing to express my deep concern about the recent change made by Pittsburgh Train
Station.
M= Pittsburgh Z[XtSof ofgh x| HAO CHsi X2l €2 ?HE &#IP| 28 28 24 U

L|Ct.
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The station had traditional ticket offices with staff before, but these have been replaced with
ticket vending machines.
ofFol= ol 220l A= TSHY oiEart AJX|Y, O|AS2 SAdE Eo7|=2 of =AY

Ct.

However, individuals who are unfamiliar with these machines are now experiencing difficulty
accessing the railway services.
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Since these individuals heavily relied on the staff assistance to be able to travel, they are in
great need of ticket offices with staff in the station.
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Therefore, | am urging you to consider reopening the ticket offices.
822 ojgs M2EE 23Y AS FFLUCL

With the staff back in their positions, many people would regain access to the railway services.
20| O=2f X222 SOt W2 AMRO| B= MH[AE CHA| 0[8E = AS AYLILH

| look forward to your prompt attention to this matter and a positive resolution.

Of ZHOf CHet M&or 2t MR sjZ2S 7|ChetLCt

Sincerely, Sarah Roberts

Sarah Roberts E&!
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Dear Reader,

XA,

We always appreciate your support.

2 = G0 Y AL

As you know, our service is now available through an app.
OFAICHAIL], O[X WS & siME X3 MH|AE 0|8t + USLIC

There has never been a better time to switch to an online membership of TourTide Magazine.
Tour Tide Magazine 2| 220l =|@2=2 Tetstr[of O|2Lt O E2 Al7[= SlELICh

At a 50% discount off your current print subscription, you can access a full year of online
reading.

M o= F=ROM S0HHE R JHA2R 1d X 2 2ielez =8 5+ ASHCh

Get new issues and daily web pieces at TourTide.com, read or listen to TourTide Magazine via
the app, and get our members--only newsletter.
TourTide.comOf| Al &7tz ot o & @ 7|ALE o 21, HS &Sl TourTide Magazine2 AL &

Fof 24, o[ HE w2 HE 2O0F 2A K.

You'll also gain access to our editors’ selections of the best articles. Join today!
HEUASO| A Fot 2|19 7|At: gor EA 2 AYLICL 25 7HUSHH &l

Yours,
TourTide Team

TourTide E E&
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Dear Ms. MacAlpine,
XIO§3H= MacAlpine M.

| was so excited to hear that your brand is opening a new shop on Bruns Street next month.

Me galo] 2-METH o 0 Bruns 20 A OfES QChs AS =2 01 STUSLICL

| have always appreciated the way your brand helps women to feel more stylish and confident.
Mz gilof BHETL ofdS0| O XL XM AA =8 EotFs SAS & 50| It

&L

| am writing in response to your ad in the Bruns Journal.

M= Bruns Journal®| QU= G4lo] 00 Cist SE 22 HA|E 210 YUSLIC

| graduated from the Meline School of Fashion and have worked as a sales assistant at
LoganMart for the last five years.

X Meline IHM St E ESHYU D K| 5H7F Logan MartO| A HOf ExYC =2 As) 2ESL|CE

During that time, I've developed strong customer service and sales skills, and now | would like
to apply for the sales position in your clothing store.
O 712 32 M Fofd a4 MH|A Sl g VleE 2EAIA 2 1, OlF gl ofF miEe

THOf Ao X[ RS HSLC.

| am available for an interview at your earliest convenience.

Mz gdol Hotal mof 7teX e HlES & 5 ASLICh

| look forward to hearing from you.
e 2RH HEE = =H7IE ZIHELT

Thank you for reading my letter.
Mol HXIE A0 FMM ZALEELC

Yours sincerely,
Grace Braddock

Grace Braddock EZ!
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Dear Professor Sanchez,

Sanchez 4=,

My name is Ellis Wight, and I'm the director of the Alexandria Science Museum.

X Ol52 Ellis WightO|1l Alexandria 1t&h BhE2to| 2R L|CH

We are holding a Chemistry Fair for local middle school students on Saturday, October 28.

Mol= 108 282 EQE0| X St oS AT =iet 8 Ho|E hEY AYLIC

The goal of the fair is to encourage them to be interested in science through guided

experiments.

a2zlo] 8X2 SYSO| YN MY

o
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We are looking for college students who can help with the experiments during the event.

Moz A 7|12 S HEE EotE & Us Hehds 2SRt YL Ch

| am contacting you to ask you to recommend some students from the chemistry department at
your college who you think are qualified for this job.
Mz O Lo Metstotn d2tx|l= Huo| stetur o & PS5 F=H Hef

gesUC

Xdg E2|IA ¢

rir

With their help, I'm sure the participants will have a great experience.

Mz 4 stds o =222 FIMAS0| 282 des oA 2 Aol =l

| look forward to hearing from you soon.
HE A Lo SH22F8EH A0 27| 7[5t SHEL

Sincerely,
Ellis Wight
Ellis Wight E&
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ACC Travel Agency Customers:
ACC O A} i,

Have you ever wanted to enjoy a holiday in nature?
A KoM 5718 7= AS e HO| AsLn

This summer is the best time to turn your dream into reality.
o[ O|F O] o] E5 HAHZ HE X119 A[ZTYLILY.

We have a perfect travel package for you.
LE0fAE Gl & flet 28t 7K o &Z0] ASLICH

This travel package includes special trips to Lake Madison as well as massage and meditation to
help you relax.

of i7|X| ol & &2 G4l0] Ho| & = UEF S= OHMX|QE FYET OtL|2} Lake Madison2
C

Also, we provide yoga lessons taught by experienced instructors.
Lo R2ls SEE ZAM 7IEXE 27 doE HSELL

f you book this package, you will enjoy all this at a reasonable price.
otof G4I0| o WZ|X|E Ofefottt™, 42 o] 25 AS gelHY 7t4ez & 2 AYU L

|_AE|=|

We are sure that it will be an unforgettable experience for you.
Sole 220 FAOA UK RE FHO| B HS FAFLCL

_|I_E

If you call us, we will be happy to give you more details.
FE|0A HStAIE, 2= SUA O B2 ME ArgE 770 €8 E2[ZEUCL
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To whom it may concern,
BHA KE2H,

| am a resident of the Blue Sky Apartment.
X& Blue Sky OFIFEQ| HZFAMQLICE

Recently | observed that the kid zone is in need of repairs.
20| Me Ofo|gE ?f &90| 27t ERsitts AS 2 = ASHCH

| want you to pay attention to the poor condition of the playground equipment in the zone.
Me #H5PH M 3 79 =0[E 2H|2] Eofot HEfo| ZdE 7180 FAI7|E BHELCL

The swings are damaged, the paint is falling off, and some of the bolts on the slide are
missing.
U7 &HED, HAEZ O Lvta el, 0l nEse =E 2 717 WY AS LI

The facilities have been in this terrible condition since we moved here.

(Z0IH) Al22 R2[7} O] 22 O|At 2 O[22 O|FA FHEY = JEASLIC

They are dangerous to the children playing there.
AA2 A 7IM == Ofo|S0|A fI=eLICh

Would you please have them repaired?

az1g w23 FAAS U

| would appreciate your immediate attention to solve this matter.

of ZXME siZst7| Rl XL &S FAIEH ZASHASLICH

Yours sincerely,
Nina Davis

Nina Davis E &
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Dear Mr. Krull,
KIOfst= Krull WA,

| have greatly enjoyed working at Trincom Enterprises as a sales manager.
M= Trincom EnterprisesO A & LA =Z Zot= AS O A ASLIC

Since | joined in 2015, | have been a loyal and essential member of this company, and have
developed innovative ways to contribute to the company.
20150 At 0|2, M O 2Mel SY2E 1 LM FGR0IAD, M0 7(0g HuH

o HYSS i Zol 2sUCEh

ol

Moreover, in the last year alone, | have brought in two new major clients to the company,
increasing the company's total sales by 5%.

ACk Me &t 3k osiot £ Jjo| o DHAE I[AN| MR SXIBH0] SlAle] BOIES 5% STt
NZZLICE

Also, | have voluntarily trained 5 new members of staff, totaling 35 hours.
Lot e A Y 58S NEH=Z n|sf 2, O A7 35A] 20| E[RJASLIC

| would therefore request your consideration in raising my salary, which | believe reflects my
performance as well as the industry average.

et M= M 208 Qdsts Ao gt 4ol nE QF¥ERH, o|H0| YA FHoET Oty
2t M Qo grgeictn Me dzretL o

| look forward to speaking with you soon.
Mz gilar = olor7|5t7[E 7| ghLLt.

Kimberly Morss
Kimberly Morss
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Dear Parents | Guardians,

FRYS | E=2AESH

Class parties will be held on the afternoon of Friday, December 16th, 2022.

St OHE[7F 20223 128 162 50 Y 20 & AYLCL

Children may bring in sweets, crisps, biscuits, cakes, and drinks.
Ot0l=2 AtER/, ZHOIEH, HAZ, #0[3, 22|11 8BE 7M1 & & UFLILL

We are requesting that children do not bring in home-cooked or prepared food.
X3|= Ot0|=0| oM ZSAHL FH[oE A2 7IMRX| @75 2FeLH

All food should arrive in a sealed packet with the ingredients clearly listed.
HE M2 422 oA S22z Adstol LS E FE0|= JHMetof gLt

Fruit and vegetables are welcomed if they are pre--packed in a sealed packet from the shop.
Ao A e ZHA0AM ZSE P02 AFE ZFE AO|2tEH HATL(C

[

Please DO NOT send any food into school containing nuts as we have many children with
severe nut allergies.
deh dntg L2778 71 SHHS0| ol Y| WEN HMFIE ZetE o

LHX] DHYAI2.

ojo

Mg

ok

fumof 2

Please check the ingredients of all food your children bring carefully.

Ot0|=0| 7IH2= BE 42 g2 Fo #/ =ols) FHAL.

Thank you for your continued support and cooperation.

oz o X&Hel X[t €0 JAER L

Yours sincerely,
Lisa Brown, Headteacher

% Lisa Brown EZ
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Dear Ms. Robinson,
Robinson M|

The Warblers Choir is happy to announce that we are invited to compete in the International
Young Choir Competition.
Warblers & O] A g o 20 28E AREE = HE2 AMMS €3 =214 =9

7| &L Ct

The competition takes place in London on May 20.
thel= 53 20 EOIAM FELICH

Though we wish to participate in the event, we do not have the necessary funds to travel to

London.
HE XM3l& O Ao &215tn A X2 dEHo 2 It o 2%t Xt=a0| A&EL|Ct

So we are kindly asking you to support us by coming to our fundraising concert.
A HEHM KMol 2 5 4% HMEeEM KNI E R FAZIE §F5H R =@Y

Ct.

It will be held on March 26.

=A% = 33 26200 7Hxl=2 DAY

In this concert, we shall be able to show you how big our passion for music is.

o S42|0A XNl S0 Ciet Moo E80| EotLt EX| FoMH 20 E2 &= AS AYLEL

Thank you in advance for your kind support and help.
Hotel M=ot S /AN =0 Cis oj2] ZdAr EELCL

Sincerely,
Arnold Reynolds

Arnold Reynolds =&l
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To the school librarian,
st AbA A=,

| am Kyle Thomas, the president of the school's English writing club.

Me stul Fgoj 2M7| S0t2| 3&Ql Kyle Thomas®L|Ct.

rir

| have planned activities that will increase the writing skills of our club members.

e Mg sote| glas2 247 88 SUAZ 8352 A9 st

One of the aims of these activities is to make us aware of various types of news media and the
language used in printed newspaper articles.

ojz{et #5529 S8 T otbt= M7t w4 OIC|0o Cifet R AME ME 7IAN AEE

= [
Q012 QIAfSHA| BlEE 2

YLt

However, some old newspapers are not easy to access online.

dgiu 28 22fE 22 22teez HIots A0l gX| YaLth

It is, therefore, my humble request to you to allow us to use old newspapers that have been
stored in the school library.
dE2 XNo7b st EAR0| 2250 2 22 HUE

HEEN E2l= Mol B 2FYLIC.

mjo

Mg = JUARE SEE s A0l

| would really appreciate it if you grant us permission.
oHoF MM EMNAM M OA S of FAIE XM AAS Y ZAS| o7 S LT

Yours truly,
Kyle Thomas

Kyle Thomas E &
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Dear Mr. Dennis Brown,

Dennis Brown M|7.

We at G&D Restaurant are honored and delighted to invite you to our annual Fall Dinner.
22| GabD Al 22|19 AHAHALR! Fall DinnerOll H3tE ECHSHA |0 F&0| 7[&ELCL

The annual event will be held on October 1st, 2021 at our restaurant.
O A >lAtE 20213 10 1€ of 2| MY S ALt

At the event, we will be introducing new wonderful dishes that our restaurant will be offering

soon.

O AN, 22l 22l MY o £ MY

=
Hu
Ho
>3
=
o
>
mjn
njo
5
S
mot
SN
o
s
o

These delicious dishes will showcase the amazing talents of our gifted chefs.

of U= H=2 2l Folg E|A=s2 R Mss 20 & AYUCh

Also, our chefs will be providing cooking tips, ideas on what to buy for your kitchen, and
special recipes.
St 229 QE|AME

—

Q2| HYSI P5te] FHES flof FAS AOF X|of Cist dz2tS, 12

o
Edo 2|HE N3Y AYLCh

k1R

We at G&D Restaurant would be more than grateful if you can make it to this special occasion
and be part of our celebration.
22| GaD M2 Trefol Hokrr of ot "A| °F M 2|9 =5t URIt =0 =CHH Of L

gAg AYLC.

We look forward to seeing you. Thank you so much.

22l FotE & E7IE o UCh o ZA L

Regards,

Marcus Lee, Owner - G&D Restaurant

G&D A% FQI, Marcus Lee EE

_25_
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Dear Mr. Jones,
Jones M[Of|A.

| am James Arkady, PR Director of Nernter Corporation.
X+ KHJ Corporation2| 225 O|At James Arkady 2 L|Ct.

We are planning to redesign our brand identity and launch a new logo to celebrate our 10th
anniversary.

M3l glAbe] 8 10F:ES 7IE0H| RIS XME| 2t BEME F HES CiAl 245t M2 2
18 HEY AHYLch

We request you to create a logo that best suits our company's core vision, ‘To inspire
humanity.’
M3l 2|Atel oy HIF 'QIROf

i

NASHIANE vt & HEe 20E M Hof FAIZIE 2FHCL

| hope the new logo will convey our brand message and capture the values of Nernter.
MZ2E 217t N3] 2lAF B E HA| X|§ st KHIC| 7HXIE E7|E BRELIC

Please send us your logo design proposal once you are done with it.
2dste T2 X 3lo|A 210 Ol HAME 2 FHAL.

Thank you.
HAFELILY.

Best regards,
James Arkady

James Arkady E&

_26_
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1-1
T DAY 2) i 3 m 4 c
AR,

| a 5w 6 to express my d ¢ 8 about the r 9

C 10 made by Pittsburgh Train Station.
M Pittsburgh 7| K-G0 2ofsh 2| Z2o| HAO T3 Mo #2 RHE #SHI| ?I8 =22 210 ASLIC

The station had traditional ticket offices w M s 12) b 13) but t 14)
h 15 b 16) r 7w 18) ticket vending machines.
O|Mol= Yo &0l A= HEHQ jEAZE JAJUKX|T O|HES SAHH HOi7|2 Of HEASLICH

However, individuals w. 19) a 20) y 21w 22) these machines are now

e 23 d 24) a 25) the railway services.
JELp ol2{gt Z|A0] A=SHR] 2 AEE2 © M BE MH|AE 0|8%t= O o3{E2 AL ASUICH

Since these individuals h 26) r 27 o 28) the s 29 a 30) to be
able to travel, they are in g 3 n 32) o 33) ticket offices w 34)
s 35 in the station.

Of M3 S2 0|S3t7| flehA Aol =F0 IA 2AZ7| W20, 15 2 9 Wol A0l A= HELSE 02 2=z &
LI Ck

Therefore, | am u 36) y 37 ¢ 38) ¢ 39 r 40) the ticket offices.
JeoE ES HLYS DAY HS FRHLIC

With the staff back in their positions, many people would r 4 a 42) t 43) the railway
services.

Qo] 259 X222 SO0t B2 AMR0| B MHIAE CHAl 0|8 £ A2 AYUCH

[ 44 f 45) t 46) your prompt attention to this matter and a p 47)
r 48)

Of =IO ot M&oh 2ot SEXQ SjZS ZIchLich

Sincerely, Sarah Roberts
Sarah Roberts £

_28_




Dear Reader,

=X,

We always a 49) your support.

Eif = g0 g AEELIC

As you know, our service is now a 50) t 51 an a 52)

ORAICHAIL], O ¥E & dHAME X3 MH[AE O|&3dtd + AUSLICH

T 53) h 549 n 55 b 56) a better time to switch to an online membership

of TourTide Magazine.

Tour Tide Magazine 2| 222l 3|2 He2s7(0 O|ECt O F2 Al7|l= YU&HLICHL

At a 50% d 57 o 58) your current print s 59 you can access a full year of

o 60) r 61)

X AME FEEOAM S0HAE HOIE JtHoR 1d XS 2 2teR F=E = UAFLCL

G 62) new issues and daily web pieces at TourTide.com, r 63) o 64) | 65 to

TourTide Magazine via the app, and get our members--only newsletter.

TourTide.comOll M &Ztzet & A & 7|AE 2o B, WS S| TourTide MagazineS AL M) E1, 3| M8 &
2P HE HOF BEMQ.
You'll also g 66) a 67) t 68) our editors’ s 69 of the best

a 70) Join today!

HAUXNSO0| W F Aol 7|ME ot 2 2 AYLILL 25 7HASHA !

Yours,
TourTide Team

TourTide & =2

_29_




Dear Ms. MacAlpine,
Xlofi8H= MacAlpine M7

| was so e m t 72) hear t 73) your brand i ) o

75) a new shop on Bruns Street next month.

A

Me G| 2#METH T Fof Bruns A2 M ODIES Atts AS 2 0 SHSLICHL

I h 76) always a 77 the way your brand h 78 w 79)
t 80) f 81) more stylish and ¢ 82)

ME gulol HHMET {9450 § A AlE A s zotFE WS gd 50| Eots 2ASLT

| am writing i 83)r 84) t 85 your ad in the Bruns Journal.

X+ Bruns Journalll U= EAQ| o Lt SE 2 HWAE AL JUFLCH

I g 86) f 87) the Meline School of Fashion and h 88) w 89) as a

sales assistant at LoganMart for the last five years.

X Meline THM stmE Z3HT X 57 Logan MartO|A] EOf 2xo= s ESL|CH

During that time, I've developed strong customer service and sales skills, and now | w %) | 9

t 92) apply for the sales position in your clothing store.
a 7128 32 Me Fod I MB[A 8L HOoi 7les EEAF 2 3, OfF Aol olF oiFel TofEo X|R;stn HEL

ch

| a %) a 94) f 95) an interview at your earliest convenience.

Me Mol #Hatd mof 7ty el HEE & = AFLICL

I %) f 97) t %) h 99) f 100) you.

gile 2RH UHEE 7 =718 7IHLch

Thank you for reading my letter.

Mol HAE Ao FMM HAEELICH

Yours sincerely,
Grace Braddock

Grace Braddock E &
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Dear Professor Sanchez,

Sanchez W ==HH,

My name is Ellis Wight, and I'm the director of the Alexandria Science Museum.

X O|22 Ellis WightO|1 Alexandria 1t%} gt o] ZHEHQIL|Ct.

We a 101 h 102) a Chemistry Fair for local middle school students on Saturday, October 28.
M3l= 108 282 EQUO| X[ St stlS 9ot ot 2 235 iz AYLCh

The goal of the fair i 103) ¢ 104 e 105) ¢ 106) 107)
b 108) j 109) j 110) science through guided experiments.
HEo] FH2 SHYS0| A A 2 Soff ntotof] Bdg A8 FHshs AYHCH

We are looking for college students w 11 ¢ 12) h 13) w. 114) the

experiments during the event.

Moz dA 712t S dEE =otE & As tiedS 2SR Lo

| am contacting you t 115) a ey "t "8 "
some students from the chemistry department at your college w 120) y 12Dt
122) 3 123) g 124) for this job.

He o 2o MEsictn W2tel= Huol stetu oy ® Y2 FHY Hile 288 E2|uAt AZERFLICL

W 125) ¢ 126) h 127) I'm sure t 128) p 129) will have a

|1 130) f 131) t 132) h 133) f 134) you soon.

B2 AlY Lo SUC2RE AZO0| 275 7|HHSHAS L

Sincerely,
Ellis Wight
Ellis Wight E&
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ACC Travel Agency Customers:

ACC O{lAL Dz,

H 135) you ever w 136) t 137) enjoy a holiday in nature?

A SN $IE B71E HS U HO| A&

This summer is the best time t 138) t 139) your dream i 140) reality.

ot OfF O Aol B& HHZ HE X109 AZHYLCL

We h 40 ap 142) t 143) p 144) for you.
Q

oA = G S /T SEHT IR Y 420| ASLICH

This travel package i 145) special trips to Lake Madison a 146)  w 147)
a 148) massage and meditation to help you relax.

of T7|X Y & &2 40| 3| & £ ULE S= OHAX|QF HYED OtL|E} Lake Madison2 20| S8GH S =gt
ghuet

Also, we provide yoga lessons t 149) b 130) e 151) i 152)

Lo REls SHE AT tEXE 27 29 HMIYU

If you book this package, you will enjoy a 153) ¢t 154) a 155 ar 156)
P 157)

Qtof G0l of W7|X|E O fBCHE, Gal2 0 EE A2 YE|He JtHez & 2 AYUCH

We are sure that i 158) w 159) be an u 160) e 161) for you.

2= 30| FuoA (X Y do| & AS P

| 162) y 163) ¢ 164) y 165) we w 166) pe happy to gi\/e

you more details.
L2ofA HaASAIH, 2= FUOA O B2 MF NS 7H0| €8 E2|WELCH
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To whom it may concern,

ZHA XA,

| am a resident of the Blue Sky Apartment.

X Blue Sky OFZFES| HFXLICH

Recently | o 167) that the kid zone i 168) | 169) n 170) o

171) repairs.

20 M= ofolsS 9 ool 2|7t Easitts A LA =JASHCL

| want you to p 172) a 173) ¢ 174) the poor condition of the playground

equipment in the zone.

He #HPH M 3 79 =0[H dH|of Sost HEjof Y2 720 FAZ|E HHELICH

The swings a 175 d 176) the paint i 7 f 178) o 179) and

s 180) o 181) the bolts on the slidea_ ~ 18)m

Ju7E 2L, HAEZ O™ Lotn Rlon, 0] nYESl 2E & N7t WA AS L

The facilities h 183) b 184) in this terrible condition s 185) w 186)

moved here.

(Z0IEf) A[E22 22|17l 0] 2= O[AF 2 0|22 O|HA

L

0t

HEls JEIRASLICH

They are dangerous t 187) t 188) ¢ 189) p 190) there.

dA42 A 7IM == Ofo|SO|A IELIC

Would you please h 197 t 192) r 193)

dAE el ARSI

| would appreciate your immediate attention to solve this matter.

Of ZXME siZst7| flsh S 2YS FAIY HASIASLICL

Yours sincerely,
Nina Davis

Nina Davis E&
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Dear Mr. Krull,
KIOKSH= Krull M7,

I h 194) greatly e 195) w 196) at Trincom Enterprises as a sales manager.

X Trincom EnterprisesOf A S OjLIMZ Yot= As e EA ASHCL

Since | joined in 2015, | h 197) b 198) a loyal and essential member of this company, and
h 199) d 200) 201) ways to contribute to the company.

2015901 LAtSH O], K= O] 2Ate] g2y 1 X FERAOIALD, A 7]0ie AMHOI HHES 7| ol &
L|Ck

Moreover, in the last year alone, | h 202) p 203) j 204 two new major clients to
the company, i 205) the company's total sales by 5%.

AL Mz 2HE o o2t £ JHel Fe NZALS A0 ME RXIBI0 2IAe| BOIES 5% SHAIZAELICH

Also, | have v 206) t 207) 5 new members of staff, t 208) 35 hours.

TEot Mz A 2R sHe AEHoZ usdf| tu, O wA7F 354 20| E[R}AELCEH

| would therefore request your consideration in raising my salary, w 209 | b 210)
r 20 my p 212) 3 213) w 214) 3 215) the

industry average.

et Me ® 208 d43ts Ao st g4o] nHE 2¥ELH, 0|10 ¢A HoEbt ofLat X dut= RISt

Me Wzt

| look forward t 216) g 217) with you soon.

Me gila £ 0[op7|5t7|§ 7|t gt

Kimberly Morss
Kimberly Morss
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Dear Parents|Guardians,

FEHHS|E=AEH

Class parties will b 218) h 219) on the afternoon of Friday, December 16th, 2022.

Sta MEZH 2022 128 162 2% 220 3 AYLCH

Children may bring in sweets, crisps, biscuits, cakes, and drinks.

Ol0|E2 AMER, ZEHOIEYH, H2Z, #0|3, 122 §8E 7tX2 & &+ UAFLICL

We a 220) r 221) ¢ 222) children do not b 223) 224)

home-cooked or p 225) food.

Mgl Of0|S0| MOM ASHLE FHIG 2S4S 7HM2X| 7€ 28U

All food should a 226) 227) a s 228) p 229) w, 230) the
ingredients ¢ 231) | 232)
DE gA2 MEg Yo BEoR Istel YEE T2{0|2 JEHLIOF BT

Fruit and vegetables are w 233) 234) they are pre--packed in a sealed packet from the shop.

;A A A= AN BEE FA0IZ APE ZYE AO|2HH AL

Please DO NOT send any food into school c 235) nuts a 236) w 237)

h 238) many children w 239) s 240) nut a 241)
A

NZieh ADtR Y27 JH SHS0| B0l Y| MR HILEI ZeE ofF SAE Smo| BUX OHAR.

Please check the ingredients of a 242) f 243) y 244) ¢ 245)

b 246) carefully.

Ot0|=0| 7IH2= HE 849 42

fjo

FO| HA =l FHAIL.

Thank you for your ¢ 247) support and cooperation.

o2l o X[HHel XAM Y0 HA=-LL

Yours sincerely,
Lisa Brown, Headteacher

W% Lisa Brown E&
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Dear Ms. Robinson,

Robinson M| 7|

The Warblers Choir is happy to a 248) t 249 we a 250) j 251)

t 252) compete in the International Young Choir Competition.

Warblers S EO] A FE T oM HEES ARES = Y2 AdE €2 E2A = 7|&EHC)

The competition t 253) p 254) in London on May 20.

tizle 52 202 HEOIAM SELICH

Though we wish t 255 p 256) 257) the event, we do not have the necessary
funds t 258) t 259) t 260) London.

HIE M3es 3 HAo| #71stan HX|% 3EHeZ Jhe o 223t XA50| Q&S

So we a 261) k 262) 3 263) you to support us b 264) ¢

265) t 266) our fundraising concert.

M HBHAM M3 2 5 S0 FME2M Mg R FAIZIE YA RE SELUCH

It will b 267) h 268) on March 26.

S5l 39 2620 AT HYLICH

In this concert, we shall b 269) a 270) t 271) show you h 272)

b 273) our passion for music is.

Of SA2|oM XMal= 40 it Male] 0| Lottt EX| F5HH 20l EE 5 UAS AYL L

10

Thank you i 274) a 275) for your kind support and help.

Flote] AT =R =0 tio Ol2| ZAr =& L CH

Sincerely,
Arnold Reynolds

Arnold Reynolds E&
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To the school librarian,

S ALK A,

| am Kyle Thomas, the president of the school’s English writing club.

Me stu Fof 2M7| otz 2|2l Kyle Thomas 2 L LCt.

>
)
~
2
©

277) activities that will i 278) the writing skills of our club
members.

ME M3l Sotz] 2@Se 24| dHE SUAZ 23552 A9 S

=

One of the a 279) of t 280) a 281) is t 282) m 283)
u 284) 3 285 o 286) various types of news media and the language
u 287) 288) p 289) newspaper articles.

olgfst &552 FE & olLt= MYt w2 O/C|ofe] Chdet fout QAME AE 7IA0 AFEE A0S XA TtEE

—

However, some old newspapers are not easy to a 290) online.

JdgLp 2R 2fE ME2 222 HIots A0l A EELCh

It is, therefore, my h 291 r 292) to you to allow u 293) t 294)

u 295 old newspapers t 296) h 297) b 298) s 299 in

the school library.
Jeoz M7t otm EABO REEo] & o MRS M8 4 UEE S etk ol MMHN Salt Nol

5o QUL

| would really a 300) j 301 if you g 302) us p

orof MAEMAM MoloA o s FAFE M= Ads 2 dAR| A7|Z&EHCL

Yours truly,
Kyle Thomas

Kyle Thomas E&
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Dear Mr. Dennis Brown,

Dennis Brown M|7H].

We at G&D Restaurant are h 303) and d 304) ¢ 305) invite you to our annual

Fall Dinner.

22| Gab Agt2 22(9| YAl Fall Dinnerd| HstE XCistA 0] F&o|x 7|&L|Ct

The annual event will b 306) h 307) on October 1st, 2021 at our restaurant.

O A HAE 2021 108 1€ of 22 MM B AYLICH

At the event, we w 308) b 309) j 310) new wonderful dishes t 31

our restaurant w. 312) b 313) o 314) soon.

O AN, Rl 2 MY 0 = MISE MER2 T SMES 21 AU

These delicious dishes will s 315) the amazing talents of our g 316) chefs.

o] A= A= R2I9f Fold E|AMSS WY Mss B0 & AYUCL

Also, our chefs will be p 317)  cooking tips, ideas on w 318) ¢ 319)
b 320) for your kitchen, and special recipes.

ot 22|19 fE|AE2 a2 HYSD ot FHS Qs FAS AtoF 2X|of Chet WS, d2ln Sdst a2ge HS
gAY

We at G&D Restaurant would be m 321) ¢ 322 g 323) if you can
m 324) 325) to this special occasion and b 326) p 327)
o 328) our celebration.

2| G&D A2 Trefo| ot of SES HAY| oF M 2|2 Hote| YFIF K[Of FCiH iR ZARE AYULICH

We look f 329) ¢ 330) 330y 332) Thank you so much.

2= o & 271§ &+

ot

FLICH O ZARLICH

Regards,

Marcus Lee, Owner - G&D Restaurant

G&D A& FOl Marcus Lee =2
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Dear Mr. Jones,

Jones MOfA.

| am James Arkady, PR Director of Nernter Corporation.

X+ KHJ Corporationl ZE25 O|At James Arkady® L|Ct.

We a 333 p 334t 335 r 336) our brand identity and

| 337) a new logo to celebrate our 10th anniversary.

Mzl slAel HE 10FEE 7IEok7| IS M3 A EHE F HYE Al 25t MER 208 MEY A=YL/ch

We r 338) y 339) t 340) create a logo t 341) best s

342) our company's core vision, ‘To i 343) 344) !

h
M3 plAel Y HIT QARONE DLYSHALE HY FH Y

%
fn
&
mju

H A FAI7IE 2L

| hope the new logo w 345) convey our b 346) m 347) and ¢ 348)

the v 349) of Nernter.

M22 2307} 3| s/t 2HE Al X|§ TESID KHIS| 7HKIE B7IE HiE U

Please send us your logo design proposal o 350) y 351) a 352) d

353) 354) jt.

st o2 N oA 210 CAe MgME B FHAIL.

Thank you.

AL

Best regards,
James Arkady

James Arkady E &
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A=

1) To

2) whom

3) it

4) may

5) am

6) writing

7) deep

8) concern

9) recent

10) change
11) with

12) staff

13) before,
14) these

15) have

16) been

17) replaced
18) with

19) who

20) are

21) unfamiliar
22) with

23) experiencing
24) difficulty
25) accessing
26) heavily
27) relied
28) on

29) staff

30) assistance
31) great

32) need

33) of

34) with

35) staff

36) urging
37) you

38) to

39) consider
40) reopening
41) regain
42) access
43) to

44) look

45) forward
46) to

47) positive
48) resolution
49) appreciate
50) available
51) through
52) app.

53) There
54) has

55) never
56) been

57) discount
58) off

59) subscription,
60) online
61) reading.
62) Get

63) read

64) or

65) listen
66) gain

67) access
68) to

69) selections
70) articles.
71) excited
72) to

73) that

74) is

75) opening
76) have

77) appreciated
78) helps

79) women
80) to

81) feel

82) confident.
83) in

84) response
85) to

86) graduated
87) from

88) have

89) worked
90) would
91) like

92) to

93) am

94) available
95) for

96) look

97) forward
98) to

99) hearing
100) from
101) are
102) holding
103) is

104) to

105) encourage
106) them
107) to

108) be

109) interested
110) in

111) who
112) can
113) help
114) with
115) to

116) ask
117) you
118) to

119) recommend
120) who
121) you
122) think
123) are
124) qualified
125) With
126) their
127) help,
128) the
129) participants
130) look
131) forward
132) to

133) hearing
134) from
135) Have
136) wanted
137) to

138) to

139) turn
140) into
141) have
142) perfect
143) travel
144) package
145) includes
146) as

147) well
148) as

149) taught
150) by

151) experienced
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152) instructors.
153) all

154) this

155) at

156) reasonable
157) price.
158) it

159) will

160) unforgettable
161) experience
162) If

163) you

164) call

165) us,

166) will

167) observed
168) is

169) in

170) need
171) of

172) pay

173) attention
174) to

175) are

176) damaged,
177) is

178) falling
179) off,

180) some
181) of

182) are

183) have
184) been
185) since
186)

187) to

188) the

189) children
190) playing
191) have
192) them
193) repaired?
194) have
195) enjoyed
196) working
197) have
198) been
199) have
200) developed
201) innovative
202) have
203) brought
204) in

205) increasing
206) voluntarily
207) trained
208) totaling
209) which
210) believe
211) reflects
212) performance
213) as

214) well

215) as

216) to

217) speaking
218) be

219) held

220) are

221) requesting
222) that

223) bring
224) in

225) prepared
226) arrive
227) in

228) sealed

229) packet
230) with
231) clearly
232) listed.
233) welcomed
234) if

235) containing
236) as

237) we

238) have
239) with
240) severe
241) allergies.
242) all

243) food
244) your
245) children
246) bring
247) continued
248) announce
249) that
250) are
251) invited
252) to

253) takes
254) place
255) to

256) participate
257) In

258) to

259) travel
260) to

261) are
262) kindly
263) asking
264) by

265) coming
266) to

267) be

268) held
269) be

270) able
271) to

272) how
273) big

274) in

275) advance
276) have
277) planned
278) increase
279) aims
280) these
281) activities
282) to

283) make
284) us

285) aware
286) of

287) used
288) in

289) printed
290) access
291) humble
292) request
293) us

294) to

295) use
296) that
297) have
298) been
299) stored
300) appreciate
301) it

302) grant
303) honored
304) delighted
305) to
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306) be

307) held
308) will
309) be

310) introducing
311) that
312) will
313) be

314) offering
315) showcase
316) gifted
317) providing
318) what
319) to

320) buy
321) more
322) than
323) grateful
324) make
325) it

326) be

327) part
328) of

329) forward
330) to

331) seeing
332) you.
333) are
334) planning
335) to

336) redesign
337) launch
338) request
339) you
340) to

341) that
342) suits
343) inspire
344) humanity
345) will
346) brand
347) message
348) capture
349) values
350) once
351) you
352) are
353) done
354) with
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